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Equality Impact Assessment (EIA) Screening Tool 
 
1. What is the EIA Screening Tool?
· This tool assesses how much potential a policy, project, service or strategy has to impact on equality. This helps to decide if you need to complete a full Equality Impact Assessment (EIA).
· You can skip this Screening Tool if you already know that you need to complete a full EIA.

2. What are the outcomes of this Screening Tool?




3. Background

	Project title
	

	Team/department
	

	Brief description of the project, service, policy, or strategy
	



4. Equality impacts

[bookmark: _GoBack]If you are unsure what constitutes a minor, moderate or major impact in the context of your policy, project, service or strategy, please contact the EDI team for advice.

	Could your project impact:
	Impact
0 = none
1 = minor
2 = moderate
3 = major
	 Comments

	Groups with protected characteristics?
	Choose a number




	(Age, disability, gender reassignment, pregnancy and maternity, marriage and civil partnership, race, religion or belief, sex and sexual orientation)

	Members of the armed forces community?
	Choose a number


	

	Relationships between groups with protected characteristics?
	Choose a number

	

	Access to services?
	Choose a number


	

	Experiences of using services?
	Choose a number


	

	Providing trauma-informed care?
	Choose a number

	

	Known inequalities in the service or local area?
	Choose a number


	

	Working conditions?
	Choose a number


	

	Recruitment, pay, or access to career development opportunities?
	Choose a number

	

	Harassment, bullying or discrimination?
	Choose a number


	

	Human rights, including the use of the Mental Health Act or Mental Capacity Act?
	Choose a number


	

	Total score:
	

	Is a full EIA required?
	Select
If yes, please start the full EIA. You do not need to submit this form.




Sign off

Please only fill this in if you scored below 4. If you scored above 4 or a score of 3 in any area, skip this section and move to the full EIA.

	Screening Tool completed by:
	Name
	
	Date
	

	1. Send to EDI team for comment

	Screening Tool reviewed by:
	Name
	EDI team
	Date
	

	2. Address any comments from the EDI team and then send to your SRO

	Screening Tool authorised by:
	Name
	SRO
	Date
	

	Screening Tool to be reviewed by:

	Name
	SRO
	Date
	

	3. SRO sends completed form to EDI team

	EDI team codes Screening Tool
	EIA code
	
	Date
	





A score below 4 
AND no score of 3 in any one area 


Your project is unlikely to have a significant impact on equality.


You do not need to undertake a full EIA at this point.


Submit your completed Screening Tool to the Equality, Diversity and Inclusion (EDI) team to review. The EDI team will send it back to you with approval, or comments/requests for clarification.


Address any comments or clarifying questions from the EDI team.


Send the Screening Tool to your Senior Responsible Officer (SRO), who will set a review date and sign it off.
Your SRO will then send it back to the EDI team to code.


A score of 4 or above 
AND/OR a score of 3 in any one area


Your project may have a significant impact on equality. 


You need to complete a full EIA.
You do not need to submit your completed Screening Tool to either the EDI team or your Senior Responsible Officer (SRO), but you should keep it for your records. 
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